I. Foundational Documents

The Mission of Concord Christian Academy

Concord Christian Academy
An Educational Community
Building Integrity & Modeling Service

CCA Vision

Luke 2:52_And Jesus grew in wisdom and stature, and in favor with God and men.

It is our vision that Jesus Christ's transforming grace and truth be (i) manifested in the lives of students by influencing every arena
of life and (ii) evidenced by advancing integrity, mercy, competence, compassion, forgiveness, and beauty.

It is our desire that CCA be a school where . ..
. Christ is Lord, loved with heart, soul, strength, and mind.
. others are served before self.
. Scripture is experienced as a feast of truth.
. prayer comes as naturally as breathing.
. beauty in the wotld is cherished.
. participation in the arts is an expression of joy in God's handiwork.
. everyone contributes to work that sustains family, school, church, and community.
. vigorous play and sound health habits are embraced by all.
. remorse and restitution are met with forgiveness and restoration.
. a zest for lifelong learning is cultivated.
. students, sound in spirit and capable in action, are prepared for further study and service in the life God has given to
them.

Soli deo Gloria - to the glory of God alone.

CCA Core Values

Christ — maintaining humble submission to Jesus Christ, the risen Lord and Savior.
Bible — recognizing the ultimate authority for worldview and ministry.

Prayer — cultivating communication with God as a life skill and resource for ministry.
Church — partnering with the biblical base of ministry.
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Unity — seeking common ground with all believers in Jesus Christ.
Love — treating all people with grace and respect.
Differences — seeing each person as a special creation with God-given gifts and needs for unique pathways of development.

Excellence — operating with integrity, high academic achievement, and wise stewardship.
Accountability — preserving transparency and faithfulness in all financial and ministry affairs.
Generosity — striving to make it economically possible for all to select CCA for their children.
Understanding — remembering that parents must decide what is best for each child’s education.



CCA Community Life Statement

We believe that God’s Word, the Bible, including Old and New Testaments, is the ultimate guide for our values, attitudes and
behaviors.

We seek spiritual maturity by maintaining a personal devotional life; participating in community worship and prayer; and being
firmly planted in the life, ministry, and spiritual oversight of a local church, parish, synagogue or other assembly of Christian
believers.

We seek to keep the unity of the Spirit through the bond of peace, and to accept one another in love through humility, gentleness,
kindness, and patience.

We encourage one another to mature in Christ-likeness by speaking the truth in love in our classrooms, business affairs, social
relationships, and all other areas of our shared life.

We encourage responsible relationships and unity within families.

We seek to respect and encourage our uniqueness in Christ, which includes our diversity of denomination, race, culture,
personality, development, experience, gifts, and goals.

We seek to become involved individually and corporately with the Church in ministering to spiritual and social needs within and
beyond our own community.

We renounce affitudes such as greed, jealousy, false pride, lust, bitterness, hostility, an unforgiving spirit, unjust discrimination and
prejudice such as that based on race, sex, appearance, emotional health, athletic performance, academic ability, or socio-economic
status.

We renounce behaviors such as distortion of God's Word, deception, falsehood, malicious speech, drunkenness, drug abuse,
stealing, cheating, and sexual immorality such as pornography, premarital sex, adultery and homosexual behavior.

We acknowledge that every single person has engaged in a#itudes and bebaviors that fall short of God’s standards, and we rejoice in
God’s restoration and forgiveness. We affirm the mandates of God’s Word to treat all human beings with love and respect
whether or not they accept or endorse these values.

We secek to follow, where interpersonal conflict arises or such shortfalls in attitudes or behaviors occur, a biblical process such as
outlined in Matthew 18:15-20 for correction, forgiveness, restitution and reconciliation.

We secek to practice an attitude of mutual submission according to the mind of Christ, recognizing that at times our personal
rights and preferences must be put aside for the sake of others and the good of the community.

We encourage cultivation of the spiritual attitudes and behaviors of love, joy, peace, patience, kindness, goodness, faithfulness,
gentleness and self-control.

Statement of Faith These core beliefs make up the foundation
upon which all our ministry endeavors are
based.

Concord Christian Academy believes:

* inone God, Creator and Lord of the Universe, the co-eternal Trinity: Father, Son, and Holy Spirit.

*  that Jesus Christ, God's Son, was conceived by the Holy Spirit, born of the Virgin Mary, lived a sinless life, died a
substitutionary atoning death on the cross, rose bodily from the dead and ascended to heaven where, as truly God and
truly man, He is the only mediator between God and human beings.



¢ that the Bible is God's authoritative and inspired Word. It is without error in all its teachings, including creation, history,
its own origins, and salvation. Christians must submit to its divine authority, both individually and corporately, in all
matters of belief and conduct.

¢ thatall people are lost sinners and cannot see the Kingdom of God except through the new birth. Justification is by
grace through faith in Christ alone.

*  that Jesus Christ himself will physically return in glory to raise the dead and bring salvation and judgment to completion.
God will fully manifest His kingdom when He establishes a new heaven and new earth, in which He will be glorified
forever, and exclude all evil, suffering, and death.

* in one holy, universal, and apostolic Church. Its calling is to worship God and witness concerning its Head, Jesus
Christ, preaching the Gospel among all nations and demonstrating its commitment by compassionate service to the
needs of human beings and by promoting righteousness and justice.

®  in the necessity of the work of the Holy Spirit for each individual's new birth and growth to maturity, and for the
Church's constant renewal in truth, wisdom, faith, holiness, love, power, and mission.

CCA Philosophy of Christian Education
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Education is focused on truth, of which God is the ultimate source. He reveals himself to us in nature; in His Son; and in the
Bible, the only inerrant, authoritative, and sufficient rule for faith and practice (Hebrews 1:1-3; II Timothy 3:16,17).

The Lotdship of Christ and the sovereignty of God are all-inclusive; therefore, all areas of life and learning ate regarded as
sacred (Romans 11:306).

Christian education is the result of all knowledge being tested against, and integrated with, a biblically based view of God and
the world (Colossians 1:16,17; John 1:3).

The primary responsibility for the education of children rests with parents (Deuteronomy 6:7,8; Genesis 17:7; Proverbs 22:0).
However, the Christian school and the church provide complementary roles in educating students for lives of fellowship with
God and service to others (Deuteronomy 11:18; Psalm 78:4,5).

The Christian teacher, empowered by the Holy Spirit, guides and nurtures students through instruction, admonition and
personal example. The Christian teacher seeks to encourage the spiritual development of students since this is the
foundation for their academic, social and personal growth (Col.1:28; Proverbs 1:7).

Christian education occurs as the Holy Spirit works effectively in the hearts and minds of the students. Through general
revelation students learn of God and His world (Acts 14:17; Rom. 1:18-20). Special revelation and regeneration are regarded
as essential components of Christian education because a personal relationship with Jesus Christ provides students with the
ability to view life from a Biblical perspective (I Corinthians 2:14).

God has created all students with unique talents as well as particular developmental growth pattern. Therefore, the learning
process is enhanced as teachers utilize varied teaching strategies and instructional environments (Psalm 139:13-15; Romans
12:4-8).

Service to others inside and outside the classroom contributes to the development of each student's talents and abilities (I
Corinthians 12).

Excellence in the quality of education offered to children brings glory to God and provides a compelling witness to our
neighbors (Philippians 1:9-11).

The goal of Christian education is to develop students who will serve God and impact their community and the world by
thinking and acting biblically in all areas of life (Romans 12:2).

CCA School-wide Learning Outcomes
The vision of Concord Christian Academy educators is that a maturing CCA student will :
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Understand and commit to a personal relationship with Christ and pursue ongoing spiritual development
a) Understand the gospel, salvation, and how to present the message of salvation to others

b) Commit to a personal relationship with Christ

c) Actively participate in a local church

d) Comprehend and practice spiritual disciplines such as devotions, personal Bible study, and prayer
e) Embrace and pursue spiritual maturity and a deepening dependence upon the Holy Spirit
Understand, articulate, and operate from a biblical worldview

a) Examine tough questions and topics in light of a Christian worldview

b) Develop, articulate, and defend a biblical worldview

¢) Demonstrate application and relevance of a biblical worldview to daily decision making

d) Articulate differences between Christianity and other worldviews

e) Dialogue effectively with those who hold other worldviews



If a student will follow these faithfully, he or she will surely not fail and most likely will do very well. Other suggestions for
success in studies:

*  Students should have an organized and complete assignment notebook. All students receive a planner at the
beginning of the school year from CCA. There is a $5 fee to replace lost planners.

¢ Keep distractions of any sort to a minimum.

*  The hours reserved for study should be planned as much as possible.

¢ Show interest in your child and in his or her work. Research and common sense both confirm that the most successful
students also have involved and interested parents who encourage and support their teens as well as model hard work in
their own lives.

¢ All necessary tools and materials for work should be available, including paper, pen or pencil, ruler, books, compasses,
calculators or computer, and other helps.

* Emphasize learning and appreciation, not just marks or grades. Reading and studying are as important as
written assignments.

Support Services for Those with Learning Differences

CCA is committed to making it possible for all enrolled students to experience academic success. Parents or students should
contact the Principal if they believe formal academic support is needed.

The role of CCA will be to help the student gain confidence and skills to minimize the effects of any learning disability or
difference. Accommodations and/or modifications will be made as determined appropriate and/or necessaty for the purpose of
enhancing students’ opportunity for academic success. Generally, this process will involve a conference with the involved student,
the student’s parents, the Principal, and the student’s teachers.

Accommodations and Modifications

Accommodations are adjustments and revisions to process without any reduction in the amount of work the student is expected to
complete.

Modjfications are adjustments in expectation for performance and/or the amount of work students will be required to complete for
a given grade.

As appropriate, notations will be made on student transcripts indicating that accommodations and/or modifications were made in
particular classes.

Homework Policies

CCA believes that meaningful homework will contribute to the academic success of students. It is our goal to give homework
that reinforces concepts learned, provides independent practice for new skills, or prepares the student for the next major concept,
thus increasing the student’s ability to think, reason, and respond.

» Teachers in grades K-5 will assign on average 10-15 minutes of homework per grade level.
» Teachers in grades 6-8 will assign on average 20-25 minutes of homework per grade level.

» Beginning at the high school level, students will have on average 25-30 minutes of homework per class per night when
homework is given, except for honors classes and dual credit courses, which may be as much as 30-45 minutes on nights
that homework is given.

It is understood that the actual amount of time needed to complete daily homework assignments will vary (sometimes
significantly) from one student to another for various reasons. The projected length of time for any assignment is based on
the teacher’s estimation of how long it should take most students to complete the assignment if they put in the degree of
effort consistent with the design of the assignment. Please also note the previous sections regarding Support Services for Those
with Learning Differences and Accommodations and Modifications as they may apply to homework assignments.

As a general rule, vacation times (Thanksgiving, Christmas, winter break, and spring break) will be free of assignments unless
students are making up work missed due to absences or other reasons or are completing dual credit, online, or AP courses.



Assessment
The classroom teacher evaluates student progress by using a variety of assessment tools including class participation and

feedback, oral presentations, projects, tests, quizzes, essays, and reflection journals. Tests or quizzes may be given on any
day of the week with the goal that no student will have more than three tests per day.

Semester and Final Exams

Families are asked not to plan vacations during these times if at all possible, particularly the last week of each quarter and
semester. Exams occur the last three days before Christmas vacation and finals occur the last three days of the school calendar.

Report Cards

Academic grades, conduct, and teacher appraisals of progress will be reported on a nine-week basis. Report cards are
distributed to students between one and two weeks after the conclusion of each quarter. End-of-the-year report cards will
typically be mailed after all financial and other school obligations have been met. Parents and students may log onto the
Internet to check grades and assignments at any time.

Honor Roll

Grade point average (GPA) determines placement on the honor roll at each semester grading period. The three levels of the
honor roll begin in 4™ grade and are as follows:

High Honors all A’s
Honors A’s and B’s
Honorable Mention A’s, B’s, and no more than one C

IV. Co-Curricular Activities

Student Activities Policy

Student activities are seen as a vital component of a well-rounded educational experience. They are designed to provide a training
ground for all students to acquire skills that will enable them to live full and productive lives impacting their community. We
believe it is necessary that our balanced curriculum include activities outside the core academics that stimulate cultural and social
diversity, promote individual development and identity, and develop the ideals, principles, and practices of engaged citizenship.

The student activity program is evenly distributed between boys and girls. All students are encouraged to participate in activities
at all grade-appropriate levels.

The Academy seeks to establish a connection between the rich and varied opportunities afforded students and the fulfillment of
our school mission:

Concord Christian Academy
An Educational Community
Building Integrity & Modeling Service

In the student activities program the student will be challenged to:

®  Actively value and honor the similarities, differences and contributions of every individual as a unique and contributing
member of the Academy.

® Bea positive ambassador and representative of the values, mission and vision of the Academy.

® Demonstrate active care for the emotional, physical, spiritual, social, and intellectual well-being of every individual within
and outside of the school community.

® Demonstrate good stewardship in the management and development of personal talents and skills as well as institutional
resources.

® Serve as a positive role model to foster Christian chatacter, leadership, unity, and community in seeking to glorify God
and build His kingdom.
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Athletics

CCA maintains a full athletic program for all enrolled students in middle school through high school. Elementary students
are offered a variety of clinics and sports programs depending upon age level. Participation in sports allows opportunity to
learn life lessons in the context of teamwork, as well as to participate in the life of the school. Families should also be aware that
athletes have specific attendance requirements the day of a contest if they are to participate. An awards program is held at
the end of each season to recognize and honor athletic and spiritual accomplishments.

Sports and Extra-Curricular Activity Eligibility

To participate, students must sustain:
*  70% or higher on all core subjects per grading period
*  No more than 6 homework/discipline slips in a grading period.

Awards Assemblies

Academic, athletic, and character awards, as well as special awards to honor outstanding qualities, are presented from time-to-time
during the school year.

V. Attendance Policies

Part of the CCA school experience involves listening and interacting with students and teachers, asking and discussing important
questions, and hearing and debating the ideas of others. That can only happen when a student is physically present in the
classroom setting, and it cannot be replicated simply by making up assignments. Regular attendance in classes at CCA is
important for several reasons. First, some lectures, explanations, questions and answers, audio-visual presentations, and other
activities that take place in class cannot be duplicated later or elsewhere. Students who are often absent or tardy inevitably miss
instruction, learn less and with more difficulty, and achieve lower scores. Second, we earnestly teach responsibility, accountability,
punctuality and other habits and attitudes that are expected by employers and are essential for success in college and the
workplace. Third, conscious that as an independent school we must charge a significant tuition, we want to be sure we are giving
students the service their parents are paying for. Itis the rare student who is able to avoid a reduction in learning and its natural
consequence, a reduction in the grade, when he or she is absent from class.

Consequently, attendance is required, monitored and recorded at CCA. Students must arrive to class on time with textbooks and
required materials. They should not expect to be excused except for emergencies. Cutting a class or an academic extra help
session will result in disciplinary action. If a teacher is late by more than a few minutes, a class member must go to the office and
report that the class has no teacher. Students who are not in class — even for legitimate reasons — should expect the natural
consequence of learning less and earning lower grades. Missing more than 20 minutes of a class due to tardiness or to being
in the nurse’s office counts as an absence.

Regular school attendance is required by law and is necessary for good participation. Parents must call the office to report
their student’s absence by 8:30 a.m. The following guidelines will govern attendance procedures:

School Absences

Absences will be considered in two categories: illness-related and family-initiated. Absences from all categories will
eventually be labeled as excused or unexcused.

Iliness-Related

Parents of absent students are required to call or e-mail the school office each day of an excused absence by 8:30 a.m. Illness,
doctor appointments, and hospitalization all fall under this category. If the illness is projected to keep the student out of
school for more than two days, the family may wish to get assignments from teachers by going to Veracross or by e-mailing the
school office directly. Having an absence excused because of illness means that no additional consequence will be applied in that
situation and the student will be given opportunity to make up missed work.

Family-Initiated
If your child is absent due to a family emergency such as a funeral, a parent or guardian must notify the school office as soon as
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possible, but no later than 8:30 a.m. on the day of the absence. Students may make up work missed for full credit according to the
stated policy (see Make-up Policy for Work Due to Excused Absence).

While CCA recognizes the value of family time, a genuine hardship on both student and teacher is created when that time is
taken - especially if it is extended time - apart from regularly scheduled school vacations. The school requires advance written
notification be given for any planned family trips/vacations, appointments, college visits, missions trips, ot work. Teachers will
be notified when such notice is given. It is the student’s responsibility to obtain as many assignments as possible prior to a
planned absence in order to stay current with the class.

Excessive Absences

Furthermore, a large component of granting credit for a particular class is determined by actual time spent in the classroom in
addition to performance on tests and homework. Thus, the granting of credit and grading will be affected in the following way
for excessive absences from any particular class: If a student is absent from class more than 7 times in a semester, each absence
after the 7th will result in a reduction of the semester grade of the student by 2% for each additional day of absence. Extended
illness, with physician's validation, or other extenuating circumstances as approved by the administration may be given special
consideration.

Make-up Policy for Work Due to Excused Absence

The amount and type of make-up work and the time frame in which it is due is at the discretion of the teacher and may vary from
class to class. The student will be responsible for completing all requested work in the time frame allocated. In excused absence
situations, students may normally have one school day for each day of absence to make up all work, up to a maximum of five
school days for an absence of five days or longer. After the prescribed time for completing make-up work expires, the late-work
policy for the individual classroom teacher applies. Extended illness, with a physician's validation, may be given special
consideration.

Tardiness

It is the responsibility of each student to ensure that he or she is punctual. Students should arrive to CCA by 7:50 a.m. and
immediately go to their homeroom to prepare for the school day. A student is tardy if they come into school after 8:00 a.m.
Students who are tardy must obtain a Late Slip from the receptionist, which indicates the reason for the tardiness. Three tardies
each semester are equal to one school absence. (Extenuating circumstances including bad weather are excluded.) Tardiness to
school or class creates a disturbance that disrupts the learning environment and is inconsiderate of others. A parent
conference will be scheduled for excessive tardies. A tardy will be given when a student is not in the classroom, with all
materials needed, by 8:01a.m.

Tardiness of 20 or more minutes for high school classes will normally be considered an absence from that class.
Leaving During the School Day

Students who must leave school during the day because of illness or appointment must check out through the school
office. Appointments and other planned events must be validated with a note or telephone call beforehand. It is important
that students are in school the full day and that early dismissals are not excessive. A parent conference will be scheduled for
excessive early dismissals.

School Cancellations or Delays

During the school year we may receive snow, ice storms, flooding, etc., that make driving unsafe. Sometimes school will be cancelled,
but more often the opening of school will simply be delayed to allow for plows to clear the streets and for most traffic
congestion to subside.

When the administration cancels school or delays opening because of inclement weather, the following resources will be contacted to
broadcast closure:

Radio Station 95.7 FM, WZID by 5:45 AM
TV Channel 9, WMUR by 5:45 AM
Via a mass phone call to all families by 6:15 AM.

12



In the event that school is canceled, this will include all afternoon and evening sports and enrichment activities planned for that
day. In the event of a Delayed Opening, students should arrive at school between 9:10 and 9:20 a.m. Childcare is available for
those who need it as eatly as 7:30 a.m. Classes begin at 9:20 a.m. A snack time will be provided for all students so they should
come prepared.

VI. Student Life

Chapel

One of the wonderful privileges of attending a Christian school is the opportunity to include specific worship time as part
of the school day. CCA conducts regular chapel services designed to engage us as a school community in common worship of
the Lord. The service will include speakers such as area youth pastors and CCA teachers, as well as programs of interest to
students and adults, and will be interdenominational in perspective.

Dress Code: Pre-K through Grade 5

There are three essential principles underlying Concord Christian Academy’s dress code:

1. The CCA Dress Code is conducted in accordance with the foundational principles of CCA’s Community Life Statement,
providing Concord Christian Academy students the opportunity to grow in wisdom as they make choices about their personal
attire; thus CCA does not require a uniform for its students.

2. Honoring God and our neighbors with modest clothing choices is a biblical imperative (1 Timothy 2:9 ~ 1 Corin- thians 10:31-
32 ~ Romans 12:10 ~ Philippians 2:3-4); therefore we restrict student clothing choices to those that are appropriately modest and
considerate.

3. Concord Christian Academy is a place that intentionally respects and requires serious work; therefore clothing must in no way
distract from that work, but in fact should reinforce it. Accordingly, for the school day and for school activities, the Academy
requires that students wear clothing that is suitable for a work environment, modest, neat, clean, propetly sized, and without
holes, rips, patches or frayed/ragged ends.

Guidelines:
The following guidelines offer some clarity as definitions of “suitable, modest, neat, and clean:”

Acceptable for Boys and Gitls:

*  Must wear a shirt with a collar even if outerwear partially or fully covers it; this includes polo shirts with sleeves, and
turtlenecks. CCA t-shirts are acceptable alternatives. Dress code shirt must comfortably and completely cover midriff
and back at all times with no visible underwear.

*  Must wear sneakers and socks daily at school for recess and physical education.

*  Must wear solid color, cotton or cotton blend, Docker-like pants or khakis. Cargo pants are acceptable.

" A sweater, sweatshirt, or fleece jacket may be worn over a shirt. Any logo should be modest in size. Graphics must be
in good taste. Slogans and graffiti are to be avoided and should in no way conflict with CCA’s Statements of Faith,
Mission, Vision, Values and/or Community.

Not Acceptable for Boys and Gitls:
®  T-shirts other than CCA shirts; tank tops; jerseys.
*  Jeans, jean-style khakis, cut offs, sleep weat, athletic pants of any sort; these include, but are not limited to, flannel pants,
sweatpants, wind pants*, warm ups, spandex leggings, or anything similar.
*  Hats worn indoors.

Specifics for Boys:
*  Hair is to be worn in a neatly-groomed, masculine style, not touching the eyebrows or collar, and neatly trimmed at the
top of the ear.
*  May wear solid colored, knee-length, cotton or cotton blend khaki, Docker or cargo shorts during warm weather.
*  No carrings.

13



Specifics for Girls:

*  May wear Capri pants with the hem below the knee during warm weather.

*  May wear knee length Bermuda dress shorts during warm weather.

*  May wear modest length skorts during warm weather.

*  May wear skirts and jumpers (length touching the knee). Note: Shorts should be worn under skirts and jumpers for
recess and physical education.

*  The necklines of blouses, shirts, and dresses must be modest. A normal guideline is that they should be no lower than
the width of three fingers from the base of the neck, but modesty is the ultimate criterion. Spaghetti straps are not
permitted. Camisoles may be worn under a shirt or blouse but must follow neckline modesty guidelines.

*  No make-up.

*  One small pair of pierced earrings may be worn.

Attire for Formal Occasions:
*  The Academy requires formal dress on special occasions.
*  Formal dress for boys includes a dress shirt, optional tie, black or navy slacks, optional dress shoes, and socks.
*  For girls, formal dress includes a skirt (or dress slacks) and blouse, or a dress, socks or tights (stockings are optional),
dress shoes with heels up to 1 inch high. Skirt and dress length should be touching the knee.
*  Clothing is to be clean, pressed, and in good repair.

Consequences:
*  Parents will be called if students are observed out of dress code to bring in appropriate attire.
¢ Students who repeatedly fail to honor these dress code standards should expect further disciplinary action
according to CCA disciplinary guidelines.

Purchase Options:

Parents and students may determine where and from whom they will purchase their clothing. Retail stores and a list of
participating vendors will be supplied upon request. Note: All elementary dress code apparel can be purchased locally in
Concord at the Burlington Coat Factory on Storrs Street. They may also be ordered through Lands End or French Toast.

Principal’s Discretion:
Other attire may be declared acceptable for certain activities, e.g., field trips, Friday ski days, spirit week, etc., as deemed
appropriate by the principal.

Dress Code: Middle and High Schools

Thete are three essential principles undetlying Concord Christian Academy’s dress code:'

1. The CCA Dress Code seeks to reflect the foundational principles of CCA’s Community Life Statement, providing
Concord Christian Academy students the opportunity to grow in wisdom as they make choices about their personal
attire; thus CCA does not require a uniform for its students.

2. Honoring God and our neighbors with modest clothing choices is a biblical imperative (1 Timothy 2:9 ~ 1 Cor-inthians 10:31-
32 ~ Romans 12:10 ~ Philippians 2:3-4); therefore we restrict student clothing choices to those that are appropriately modest and
considerate of others.

3. Concord Christian Academy is a place that intentionally respects and requires serious work; therefore clothing must in no way
distract from that work, but in fact should reinforce it. Accordingly, for the school day and for school activities, the Academy
requires that students wear clothing that is suitable for a work environment, modest, neat, clean, properly sized, and without
holes, rips, patches or frayed/ragged ends.

Guidelines:
The following guidelines offer some clarity to the definitions of “suitable, modest, neat and clean.”
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Acceptable for Young Men and Women:

®  Must wear a shirt with a collar even if outerwear partially or fully covers it; this includes polo shirts with sleeves,
turtlenecks, Oxford-style shirts with button-down collars, and dress shirts. CCA t-shirts are an acceptable alternative.
A dress code shirt must comfortably and completely cover midriff and back at all times with no visible underweat.

*  Must wear solid color, cotton or cotton blend, twill pants, khakis, or dress slacks. Catrgo pants are acceptable. (For
skirts and Capri pants, see “Specifics for Young Women” below.)

*  Must wear with socks: sneakers, Oxford tie shoes, hiking boots, or dress shoes. Sandals may be worn without socks
during warm weather. Sneakers are required for physical education.

* A sweater, sweatshirt, or fleece jacket may be worn over a shirt. Any logo should be modest in size. Graphics must be
in good taste. Slogans and graffiti ate to be avoided and should in no way conflict with CCA’s Statements of Faith,
Mission, Vision, Values and/or Community.

Not Acceptable for Young Men and Women:

®  T-shirts other than CCA logo t-shirts, tank tops, jerseys.

*  Jeans, jean-style khakis, cut offs, sleepwear, athletic pants of any sort.* These include, but are not limited to, flannel
pants, sweatpants, wind pants, warm ups, spandex leggings, or anything similar.

*  ‘Grunge’, ‘Gothic’, risqué, bizarre, unnatural or distracting hair coloring, make-up, accessoties or clothing.

¢ Tatigues, military attire, camouflage, work uniforms such as scrubs, or overalls.

*  Visible body piercings, tongue rings, tattoos, skin ornamentation, etc.

*  Hats worn indoors.

*  The wearing of colors or clothing which tend to establish a subgroup of students which is partially inclusive or partially
exclusive of others.

¢ Slippers or flip-flops designed for shower or locker room wear.

Specifics for Young Men:
*  May wear suits, blazers, sport coats, and ties.
*  May wear solid color Docker or cargo-style shorts during warm weather (no sports shorts).
¢ Should be clean-shaven with hair worn in a neatly groomed, masculine style, not touching the eyebrows or the collar,
and neatly trimmed at the top of the eat.
*  No carrings.

Specifics for Young Women:
*  May wear Capri pants (hem below the knee) during warm weather, dresses, skirts and jumpers (length touches the knee).
*  The necklines of blouses, shirts, and dresses must be modest. A normal guideline is that they should be no lower than
the width of three fingers from the base of the neck, but modesty is the ultimate criterion. Spaghetti straps are not
permitted. Camisoles may be worn under a shirt or blouse but must follow neckline modesty guidelines.
*  Natural-looking make-up is acceptable.

Attire for Formal Occasions (Concerts, Awards):
*  The Academy requires formal dress on special occasions.
*  Formal dress for young men includes a dress shirt, tie, and black or navy slacks.
¢ For young women, formal dress includes a skirt or dress slacks and blouse, a dress or dress suit, and dress shoes with
heels up to 2 inches. Stockings are optional.
¢ Concert dress for young women includes white blouse and black skirt or dress slacks.

PE Dress Code:
* CCA t-shirt or sweatshirt, wind pants, sneakers, and socks must be worn on day when students have PE.

Consequences:
®  Teachers are expected to enforce the dress code policy with all students at all times.
¢ Students who are observed to be out of dress code at any time during the school day will be required to change into
appropriate attire. They will be unable to participate in class or school activities until such clothing is found or brought
from home.
¢ Students who repeatedly fail to honor these dress code standards should expect further disciplinary action according to
CCA disciplinary guidelines.

Principal’s Discretion:

Certain attire may be declared acceptable for specific activities, e.g., gym days that may require students to wear wind pants or
other athletic wear if changing facilities are not available during the school day; field trips; extreme weather conditions;
mission trips.
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VII. Harassment Policy

Harassment takes away from the dignity of both victims and perpetrators and may lead to their psychological or physical harm.
Harassment offends our Lord and greatly corrupts the Christian community and society at large. As a Christian community, we
must be about the promotion, not diminution, of human dignity. Therefore, the Concord Christian Academy community remains
committed to its standard of conduct:

CCA seeks to prepare young people for living according to Christian principles, and here and now we seriously intend to be a community that lives
together in harmony with the teachings of Jesus Christ.

Specifically, we share the values of:

* Glorifying God: We seck to glorify God in all activities and relationships;
* Respect: Each person is created in God’s image and therefore will be treated with respect;
* Honesty: Our relationships and academic performance will be based on honesty and fairness.

We also affirm God’s righteousness as the foundation of our belief and practice. The Scriptures remind us of God’s creation of
all human beings in His image, His acknowledgment of human diversity, His unconditional love for His people in Christ and His
command that we love likewise and act justly. Since harassment is not in keeping with these imperatives, CCA will not condone
nor tolerate harassment of one member of the community by another, including physical or sexual harassment, racial or ethnic
innuendoes and derogatory remarks, or any other such activity which tends to defame, ridicule, demean, intimidate or embarrass a
community member. In this document, “harassment,” covers single instances as well as repeated incidents of such behavior
whether it is for racial, physical, behavioral, gender, or other reasons.

It is important for individuals who think they have been harassed to promptly report the incident to the school level principal.
Any such complaint will be pursued according to the procedures described below. All allegations of harassment will be
immediately investigated. CCA will tolerate neither mishandling of complaints by authorized personnel nor negative responses to
an individual after making a complaint. Violation of this policy will result in disciplinary action up to and including dismissal or
expulsion.

Specific Policy on Sexual Harassment

Sexual harassment conflicts with CCA’s standards of conduct, and it will not be tolerated. It is prohibited by law, as is any type of
retaliation upon a complainant. Therefore, all reported cases of sexual harassment will be taken seriously and investigated
promptly.

Sexual harassment includes, but is not limited to:

* unwelcome sexual advances

* requests for sexual favors

* sexual slurs, jokes or innuendoes

* displays of sexually suggestive objects or pictures
¢ discussions of one’s sexual activities

* sexually suggestive language or gestures

* physical abuse or sexual assault

* inappropriate petting, touching or pinching

* other verbal or physical contact of a sexual nature

where:

* submission to such conduct is either an expressed or implied term or condition of employment or favorable evaluation;

* submission to or rejection of such conduct is used as basis for an employment or evaluation decision affecting the harassed
person, or

* such conduct has the purpose or effect of unreasonably interfering with an individual’s work or class performance or
creating an intimidating, hostile or offensive environment.
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Procedures

Notification procedures are available to any member of the CCA community who thinks he/she has been harassed within the
CCA community. These procedures are intended to facilitate the treatment of each person on our campus with respect, dignity
and Christian charity. We hope that we can confront and reprove harassment within the community through informal
procedures. However, if informal procedures do not result in satisfactory reform, a formal procedure is available.

Informal

The informal procedure consists of an unwritten request for advice or counsel to evaluate perceptions or clarify issues. Students
may seek out the Dean of Academic Development and Admissions/Principal. Employees may seek out their supetvisor or the
Head of School. If resolution is not achieved by the informal procedure and the person wishes to pursue the matter, he/she
should document the informal steps taken and then follow the formal procedures as outlined below.

Formal

A formal complaint should be filed with the Head of School (if the complainant is an employee) and/or with the Dean of
Academic Development and Admissions/Principal (if the complainant is a student). They will, in turn, notify the Chairman of
the Board of Trustees. In all cases the complainant must present in writing a description of the problem. Written complaints
shall be filed as near in time to the actual incident(s) as possible. The appropriate official will initiate an investigation including
discussion with all parties. An ad hoc committee may be appointed to investigate the case and make a recommendation for

action. A decision shall be made within 10 working days of the date the complaint was submitted. If the administrative official
finds that harassment has occurred, disciplinary action will be taken by the Head of School.

Sanctions

Possible sanctions against sexual harassment offenses may include, but are not limited to, oral reprimand, written reprimand,
counseling, probation, suspension, discharge, and expulsion, and they may affect promotion and salaty decisions.

VIII. Miscellaneous Policies
Food, Drink, and Lunch
No open containers of food or drink, except for water in water bottles, are permitted in classrooms.

Gum

Chewing gum on school premises is not allowed. A discipline slip will be issued to any student chewing gum on school property.

Equipment

School equipment and property (vehicles, sports equipment, desks, lockers, etc.) are to be treated with cate and used propetly.
Any damaged or broken equipment should be reported to the staff member in charge. Students are responsible for damage or
breakage that they cause, and their parents will be billed.

Textbooks

Non-consumable books belonging to the school must be covered at all times with appropriate book covers. Contact paper
or similar material may not be applied directly to textbook covers; however, it may be used over the top of a paper covering.
The textbooks are expensive and usually must last 4 years before replacement. Damaged or lost books ate the responsibility of
the student to whom they were issued. The student will pay the replacement cost for lost books or books damaged beyond
repair. Fees for book damage will be determined and assessed by the teacher. Students are not to mark any non-consumable
textbook with pencil, pen, or highlighter. If a student finds this practice helpful for learning, however, the teacher and the
school office should be contacted regarding purchasing the textbook personally.
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Electronics

I-Pods, radios, tape recorders/players, and Walkman-type devices are not to be visible or in use on campus or in the school
building. Other electronic devices such as laser pointers and two-way radios are similarly prohibited. Any such devices
brought to school may be taken and returned to the directly to the parent upon a Student/Parent/Principal
conference.

Cell Phones/Pagers

Cell phones or pagers will be collected daily in the morning homeroom period by the homeroom teacher. Students may pick up
their cell phones at the end of the school day at the receptionist area. Parents will be asked to fill out annually a form indicating
that their student is bringing a cell phone to school. Parents will be notified before 9:00 a.m. if their student does not bring the
above indicated cell phone to school. Students who lie about having not turned in their cell phone and/or who use a cell phone
on campus without permission, will be suspended from school.

Language

Students are expected to use nothing other than wholesome language at all times (Ephesians 4:29). This precludes coarse
talking, vulgarity, ridicule, gossip, angry outbursts, and slander. In the book of James, we are reminded that the tongue is the
most difficult part of our body to control (James 3:1-10). It is natural to want to “repay evil for evil” when we are wronged, and
in many instances we use our mouths to do just that.

Lost/Stolen Items

Unfortunately, CCA cannot be responsible for lost or stolen items at school or on school grounds. Students are discouraged
from bringing valuables or excessive cash to school, since the student will assume all liability for any personal items brought to
school. Lost and found is kept near the reception area. Outerwear and personal items should be clearly and indelibly labeled.
Lost and found items will be donated to charity at the end of each marking period.

Elevator

Students who have difficulty using the stairs because of a physical disability should request permission from the office to
use the elevator. No one except the specific person who has been given authorization may operate the elevator. A
student of the same gender may accompany a student in the need to help carry books.

IX. Medication Policy

The safe and effective use of medications for the treatment of illness and chronic conditions has enabled many students to attend
school with a minimum of absenteeism. This has helped remove barriers to learning and enhanced the educational process.

Administration of Medication

1. In the absence of the school nurse, the school division principal or designee may assist students in taking required oral or
inhaled medications by making medication available to the student as needed and by supervising the student as he/she takes
the medication.

2. The designee must check for the right medication, the right dose, the right person, the right route, and the right time.

3. The designee must document the administration of any medications in writing and add this documentation to the student’s
health file.

4. Medications will be stored in a locked cabinet.

Over the Counter/Non-Prescription Medications

1. Alist of OTC medications available in the school’s Health Office will be sent home for each student prior to the first day of
school each year. This list will be included on the Over-the-Counter Medication Administration permission form.

2. Non-prescription medication will be given with the written request and permission of the parent/guardian. Each student will
return an Over-the-Counter Medication Administration permission form with indicated OTC medications the student may
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take with supetvision, signed by the student’s parent/guardian. This form must be on file before any OTC medications will
be administered to the student.

3. Ifastudent’s parent/guardian requests that the student take an unstocked OTC medication, this must be requested in writing
with the name, dose, and time of the medication to be administered. The OTC medication must be provided by the
patent/guardian in the original container.

4. Students atre prohibited by state law from carrying any form of medication on their persons.

5. 'The parent/guardian of any student in grades K-5 will be notified of any OTC medication administration during the school
day by a written Notice of Medication Administration form or by e-mail.

Prescription Medication

1. Itis recommended that prescribed medication not be taken during school hours if it is possible to achieve the same health
management regimen at home. Upon request for a student’s medication during school hours, the school nurse will discuss
this with the parent/guardian.

2. The school office will ensure that a written Prescription Medication Statement from the licensed prescriber is on file in the
Health Office.

This statement must include:
Student name
Name, signature, telephone number of the prescribing health care provider
Frequency and time of medication administration/assistance
Date of order
Diagnosis and any other medical conditions/medications
Any side effects, contraindications, adverse reactions to be observed
The school nurse will ensure that there is written authorization by the parent/guardian requesting that the medication
be given at school. This authotization must include:
Parent’s/guardian’s printed name and signature, home and work phone number, and emergency phone number
List of all medications student is currently receiving
Approval to have the school nurse administer medication or designee assist the student with taking medication in school
nurse’s absence.

3. The prescription medication must be in a pharmacy or manufacturer labeled container. Information on the container must
include the name of the drug dosage, route of administration, frequency of dose, student’s name, and name of prescriber.

4. A parent/guardian or designated responsible adult must deliver all prescription medication to be administered by school
personnel to the school nurse or school receptionist.

5. All prescription medications will be stored in a securely locked cabinet used exclusively for medications. Prescription
medications requiring refrigeration will be stored in a locked box in a refrigerator.

6. The school office will communicate significant observations relating to prescriptions, medication’s effectiveness and adverse
reactions to the student’s parent/guardian and/or licensed prescriber.

7.  No more than a 30-school day supply of the prescription medication will be stored at school.

Medications and Field Trips

1. Written parental permission must be obtained for a designated adult to assist a student in taking required medications during
a field trip. The medication permission form will be part of the field trip permission slip.

2. The designated adult will notify the specific student and carry the medication in the original pharmacy container during the
trip.

3. The designated adult will make medications easily available to the student as needed, and observe students as they take the
medication.

4. Medication administration must be documented and attached to the student’s school health file in the Health Office.

Disposal of Medication

1. Unused prescription medication must be picked up by the patent/guardian within ten days of the expired time limit of the
physician order, or the medication will be disposed of by the school nurse and documented.

2. Unused medication kept for the school year, e.g. inhalers, epipens, OTC medications, must be picked up by the
patent/guatrdian on the last day of school, or the medication will be disposed of by the school office and documented.

3. The school office will e-mail medication pickup reminders to parents/guardians.
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X. Disciplinary Procedures

Philosophy of Discipline

Establishing an environment conducive to learning is one of the most critical tasks that a classroom teacher faces. Whether it is
called discipline or classroom management, the same is true: learning occurs best when the student is prepared to learn.
Individual students’ lives and their conformity to the standard of God’s Word are focal points. Educators in a Christ-centered
school are instruments to be used by God to instill in young people godly attitudes and actions that glorify the Lord. This is a
task that takes a lifetime to develop. Formal education is a small but significant part of the process. Hebrews 12:5-11 provides a
foundation for discipline in the Christ-centered school classtoom. The following principles are gleaned from these verses:

1. Discipline is not to be regarded lightly. It is serious business. (Hebrews 12:5).

2. Discipline involves instruction as well as the consequences for poor choices. (Hebrews 12:6)
3. Discipline is evidence of love and belonging. (Hebrews 12:9)

4. Godly discipline produces respect and honor toward one another. (Hebrews 12:9)

5. Discipline should direct us to a greater awareness of God the Father. (Hebrews 12:9)

6. Discipline should be purposeful. (Hebrews 12:10)

7. Discipline should ultimately make us more like Christ. (Hebrews 12:10)

8.  Discipline for a time is painful, not pleasant. (Hebrews 12:11)

9. Righteousness and peace are the results of being trained through discipline (Hebrews 12:11)
10. Results are not always immediate. (Hebrews 12:11)

A single thread through this passage of Scripture is the need to be habitual in the training process. In order to be successful,
discipline must be regular and consistent. The specific application of the above principles in the classtoom is one of the most
important tasks a teacher faces. Our rules and procedures are established to help achieve the development of godly character in
students.

Disciplinary Procedures

Students will be clearly informed of various rules and procedures at the beginning of the year. They may also need periodic
reminders about specific issues. The focal points will be respect, responsibility, and relationship. Students will be responsible for
their own behavior. We work as a team in the development of these areas. Our goal is to promote students becoming
responsible for their choices and to develop character that will please God, bless others, and bring peace and joy to their own
hearts.

Progressive Discipline — Pre-K-5

The clear explanation of rules and expectations is the first step in promoting a positive atmosphere of self-control on the Lower
School campus. When behavior is inappropriate, consequences are administered as the next step. Natural consequences are the
most common discipline method. For instance, if a child defaces another child’s property, the offending child is required to make
restitution. Should a child repeatedly disobey or disturb the classtoom learning environment a principal will become involved.
Parents are frequently contacted in these situations letting them know what behavior the student exhibited and the consequence
the principal has determined would be appropriate. The goal of each step in the discipline process is to encourage the child to
make choices that result in appropriate behavior and to teach students to be involved in their own character development. When
the above steps are not successful, the discipline process continues. The goal remains the same, yet the consequences for the
child become more serious.

MS/HS Discipline Policy
Discipline Codes

Homework and Disciplinary Warnings are given as described below. Warnings accumulate over each eight-week quarter after
which the slate is wiped clean.
o Behavior: 5 points will be taken off the participation grade for each discipline incident.
o Late homework: 5 points will be taken off the assignment timeliness grade for each late homework
assignment for the period.
o  Unprepared for class: 5 points will be taken off the preparedness grade for each unprepared incident
and will count towards warnings and discipline slips.
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o Dress code: Students must be in dress code in order to attend class. Parents will be notified immediately
if students are out of dress code and will be asked to bring to school clothing that fits within the school
guidelines.

o Out of class warnings: Inappropriate behavior in hallways, lunchroom, bathrooms, etc.

o Chewing Gum: An automatic discipline slip will be issued.

Issuing Warnings

If a student receives 3 warnings in any above area, a discipline slip notification will be issued. Each warning thereafter will
constitute a discipline slip notification as well. Students are permitted two warnings in each class before a discipline slip
notification is issued.

The parental web page will automatically track the disciplinary record of each student. Parents may view this information daily
and will be notified by e-mail when a homework or discipline infraction occurs. A discipline infraction record form will be sent
home weekly for students who have incurred any infractions. NOTE: A parent may choose not to receive discipline information
through the Veracross website. Please notify the school office if

you do not wish to receive this information via Veracross.

No. of HW/Discipline Notifications Consequences

1 Notification via Discipline Information Update.

2 Meeting with Principal

3 Set up “Behavior Plan” with Principal.

4 Meeting with student, parents, and Principal.

5 Extra-curricular team probation; the student will be ineligible to practice or play

games in sports or to participate in extra-curricular teams for one week.

6 Student is placed on disciplinary probation; homework/discipline notifications will not start
over again until after the next marking period.
Disciplinary probation includes the following:
= Ineligible for honor roll status or sports and extra-curricular team status.
= Behavior management plan to be evaluated.

7 One-day out-of-school suspension with parent/student/Principal conference
8 Two-day out-of-school suspension with parent/student/Principal conference
9 One week out-of-school suspension with parent/student/Principal conference
10 Student is asked to withdraw from CCA.

Suspension and Expulsion

The following list of behaviors may result in suspension or expulsion from Concord Christian Academy: showing disrespect,
swearing, stealing, cheating, lying, defacing property, computer lab contract violations, skipping classes, skipping school, bringing
obscene and offensive materials or media to school and/or school functions, smoking, drinking, using drugs, bringing weapons to
school, engaging in immoral conduct, threatening or intimidating students, sexual harassment, earning an excessive number of
discipline slips, demonstrating a consistently poor attitude, and/or other major violations of the CCA Community Life Statement
and/or Core Values. A suspension or expulsion is entered on the student’s permanent record.

Suspension is reserved for serious infractions. Suspension may result from repeated violations of school rules or a single serious
violation of school rules. The length of a suspension is determined by the frequency or severity of the offense, and may be from
one (1) to five (5) days. Any suspension requires a parent conference with the administration prior to the student being allowed
to return to classes.
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Expulsion is defined as denying a student attendance at school, access to school property, and attendance at all functions on school
property for an extended time, perhaps indefinitely. Expulsion is the ultimate responsibility of the Discipline Review Team,
(DRT), which consist of the Division Principals, Dean of Academic Development, and the Head of School.

The Division Principal, serving as the Academy Representative, will bring the recommendation for expulsion to the committee.
No one on the committee may have a vested interest.

The expulsion procedure is as follows:

1. The principal will communicate with the parent(s) of the student to summarize the reason(s) for the recommendation of
expulsion. At that time parents have the option of withdrawing their child or requesting a hearing by the DRT.

2. The principal will set a date, time, and place for the committee to convene and inform the family of that decision.

3. The student and his/her parent(s) are often asked to attend the meeting. Other individuals may attend with the approval of
the committee.

4. A decision regarding expulsion may be made after the committee has heard from the Division Principal making the
recommendation, the student (if appropriate), the student’s family, and any other appropriate individuals. The decision will
be made by a majority vote of the DRT. The parents will be informed of the decision by the Division Principal.

5. Parents may appeal the decision of the committee the school board. An automatic appeal will occur when the team decision
ends in a tie vote. All appeals will be made to the Head of School for a final decision. The parents will be informed of the
decision by the Head of School.

6. Expelled students or students who withdraw after being considered for expulsion may not participate in or attend CCA
sponsored activities on school grounds.

7. Families desiring to re-enroll a student who has been expelled or considered for expulsion must receive a positive
recommendation from the appropriate Division Principal and the DRT. In such cases the committee should be composed
of as many of the original members as possible.

Rewards

Students who do not earn any homework/discipline notifications during a grading period will be rewarded accordingly:

*  Istquarter *Homework pass for the next grading period

e 2nd quarter *5 points extra credit to any test or quiz of one’s choice
e 3 quarter *Lunch out at Pizza Hut

* 4% quarter *Jeans/sneakers day ending with ice cream treat

XI. Conflict Resolution: The Matthew 18 Principle

One of the greatest tools we give students is God’s perspective in handling conflict between one another. We have adopted many
of the concepts found in the Scriptures and described in a book written by Corlette Sande called Young Peacemakers. The following
are the principles we teach and practice when handling conflict between peers. Our goal is Romans 12:18, “If possible, so far as it
depends on you, live peaceably with all.”

1. Every student will learn and practice honoring one another, learning to see the value of each individual from God’s
perspective. This is demonstrated in the words they use, their tone of voice, and their body language. (Matt. 7:12, 1 Cor. 13,
Phil. 2:3, Eph. 5:4)

2. Students learn and practice being a part of the body of Christ. They are sisters and brothers in Christ learning how to accept
each person’s giftedness, creativity, and individuality. They practice working as a team to bring honor and glory to God as an
individual, as a class, and as a school. (1 Cot. 12)

3. When conflict arises each student will learn to practice the 5A’s. (Matt. 18):

Admit: what you did wrong

Apologizge: for how your choice affected someone else

Accept: the consequences for your choices

Ask: for forgiveness from the Lord and the people you sinned against
Alter: your choices in the future

“God opposes the proud but gives grace to the humble.” 1 Peter 5:5
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Unfortunately, conflicts are a normal part of life on earth. Our tendency in conflict situations is often to withdraw or retaliate.
Conflict with others many times prompts us to go behind people’s backs or over their heads without talking to them about the
problem. These are natural reactions. In Matthew 18:15-17, Jesus urged us to have a supernatural reaction. He advised us to
lovingly approach any offending individual when we have a complaint or grievance against them. We can do this in the power of
the Holy Spirit. God’s resources turn conflicts into opportunities for growth. There is a spiritual battle continually being waged.
We can be victorious even in difficult situations when we behave according to the Scriptures.

Students will be taught and then given opportunities to practice going to the person who has offended them to solve differences
on their own. If they cannot reach restoration on their own, they can get help from their teacher to resolve the issues. In extreme
cases principals will participate in helping students practice Matthew 18.

“Be completely humble and gentle; be patient, bearing with one another in love. Make every effort to keep the unity of the Spirit
in the bond of peace.” Ephesians 4:2-3

XII. Safety

Safety is important. Since students, parents and visitors use our main entrance, that area must be kept clear and unobstructed.
Playing is not allowed in the front circle where cars come for drop-off and pickup. Students may not bring skateboards,
blade-runners, or roller blades to school. Bicycles may be ridden to and from school.

Guns, knives, firecrackers, water pistols and weapons of any kind may never be brought to school or to off-campus activities.
Tobacco, alcohol and illegal drugs, likewise, may never be brought to campus ot to off-campus activities.

No objects, such as paper, pens, balls, snowballs, rocks, or food, may be kicked or thrown in the classtoom, buildings, or on
school grounds.

Dangerous Objects/Weapons/Firearms

No object that can kill or cause serious bodily harm shall be brought to school or school functions. Firearms, knives,
martial arts weapons, lighters, matches, laser pointers, and other types of weapons or facsimiles of any of the above are strictly
prohibited on school grounds and at all school activities. Any student in possession of one of these objects may be suspended
for up to five days and considered for expulsion. Students who trigger false fire alarms or use or tamper with fire
extinguishers in any way may be subject to the same consequences in addition to restitution for costs including fire department
response or extinguisher servicing.

Actual or Threats of Harm

Any student who threatens or actually harms another person (student, teacher, staff member, or parent) may be subject to
suspension and considered for expulsion.

Physical fighting is strictly prohibited at school, and all participants may be suspended. Students must learn to resolve conflicts
long before fists start flying. Jesus Himself makes clear that our task is to be peacemakers (Matthew 5:9, 39). However,
wortldly wisdom and practice will not provide much insight in this area, especially when another person seems bent on
provocation. If students are not able to resolve differences, they should find a friend or an adult who will help mediate the
situation.

For some students, slapping someone on the back or punching them in the arm is a sign of affection, not aggression.
However, consequences for these actions can still result if the student receiving the punches has indicated in some manner that
those actions are unwelcome.

Drugs and Alcohol

We make two words of drugs and aleoho/ only because these have different legal ramifications in our society, but they are both
drugs and will be treated as such in CCA disciplinary procedures.

Use, sale, or possession of any illegal substance at any time on or off campus may result in immediate suspension from school,
and the administration will make a recommendation whether to proceed with expulsion. Any student choosing to remain in
the company of another person who is cleatly involved in illegal drugs may also be considered to be in violation of this policy.
If a student has been suspended for drug use, and the circumstances are such that the student is allowed to return to school, any
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subsequent violation involving drugs at any time during his or her enrollment at CCA will result in an automatic recommendation
for expulsion.

Tobacco use or possession is not permitted at any time. This includes all forms of tobacco, including chewing tobacco.
Student use of these substances may result in suspension and possible consideration for expulsion.

Sexual Immorality

The Bible has strong words warning each of us to refrain from sexual immorality (I Corinthians 6:18-20). Involvement in
promiscuous or immoral behavior by any student at any time may result in immediate suspension from school for up to five days,
and the administration may make a recommendation whether to proceed with expulsion.

Stealing

Removing school property or another person’s personal materials without permission or proper checkout procedures is considered
stealing. Also, to “find” something (e.g., a book, calculator, jacket, money) and not immediately return it to its owner or turn it
in to the office may also be considered stealing. The consequence for stealing will be determined by the administration but may
include immediate suspension for up to five days with consideration of expulsion. All instances of stealing will require
restitution in addition to any other consequences.

Vandalism

A student involved in willfully or negligently damaging school property or another person’s property may receive suspension,
with consideration of expulsion. The student may also be responsible for paying the costs to repair the damage before returning
to school. School pranks, especially those involving school property, will be treated as vandalism.

Cheating and/or Lying
Believers are admonished in the Scriptures to maintain absolute integrity (Psalm 15:2, 25:21; IT Corinthians 1:12).
Students at CCA are expected to uphold the above scriptural standards as members of the student body. The following are

examples that would be considered cheating at CCA, but are not all-inclusive:

1. Use of cell phone, calculators, or other electronic devices during testing that create even the impression of inappropriate use
will result in confiscation of the phone or device along with the consequences listed below.

2. Copying the homework/classtoom work of another student.

3. Permitting a fellow student to copy your homework or classroom work.

4. Copying from another student during a test or looking at another person's paper during a test

5. Looking at, or having in your possession, or sharing with another a copy of a test that you have not yet taken.

6. Talking with other students about the content of a test after the student has taken the test and others have not.

7. Using a cheat-sheet or notes while taking a test.

8. Reporting to the teacher an inaccurate score for yourself or another student.

9. Forging a required signature.

10. Plagiarizing from any source, including the Internet, and turning that in as original work. (See Academic Integrity

Policy below.)
11. Turning in work that was only partially done by the student and partially done by another.

Original work means that no part of your writing should copy or too closely resemble the words, events, characters, or any part
of a published work. Published work includes books, magazines, newspapers, other printed materials, or materials on the
Internet as well as stories portrayed in audio and visual media, including but not limited to radio, CD, Internet, television,
DVD, VHS, video games and the theater. You may not use unpublished writing or matetial from an author other than yourself.
Previously published character names and titles may be used as long as the story events, characters, and words are sufficiently different
so that anyone reading the material may distinguish it as a new and separate work. If students are ever unclear as to whether
working together is acceptable, they should ask the appropriate teacher for clarification.

Academic Integrity

All students are expected to adhere to the highest standards of personal honesty and integrity in their work. Submissions to
teachers must be original or must respect the intellectual contributions of others through correct referencing.
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Plagiarism is defined as stealing and passing off the ideas and words of another as one’s own when they actually come from
another source. This source may be written, oral or electronic, and includes copying and pasting from the Internet. It can be as
subtle as inadvertently neglecting to use quotation marks or references when using another source or as blatant as knowingly
copying an entire paper, or parts of a paper, and claiming it as your own.

Examples of Plagiarism
*  You hand in someone else’s work (that of a parent, friend, tutor, etc.) as your own.
*  You copy another student’s work (with or without their knowledge) and hand it in as your own.
*  You allow someone else to copy your work and hand it in.
*  You paraphrase material from another source without proper acknowledgement or citation.
*  You change words but copy the sentence structure of a source without giving credit.
* You piece together different sections of the wotk of others (i.e., “cutting and pasting”, especially off the Internet).
*  You fail to indicate with quotation marks that you copied another person’s exact written words or symbols, regardless of
how few were used.
* You fail to provide a bibliography for a project that requires research.
*  You buy or obtain a paper from an Internet research service and hand it in as your original work.

Precautions: In order to avoid plagiarizing material, observe the following guidelines:

1. When summarizing or paraphrasing the ideas of another person, indicate the person’s name in the text and provide a
footnote or properly credit the source by using a parenthetical note.

2. When using the actual words of another person, employ quotation marks around the material and include a footnote or
internal citation indicating the source.

3. In creative writing assignments, be especially careful not to incorporate the plot, imagery, or character development of
another work you have read in a book or magazine.

Writing Paraphrases and Summaries

i Use a statement that credits the source somewhere in the paraphrase or summary, e.g., According to Jonathan Kozol, . . .

i If you are having trouble summarizing, try writing your paraphrase or summary of a text without looking at the original,
relying only on your memory and notes.

i Check your paraphrase or summary against the original text; correct any errors in content accuracy; and be sure to use
quotation marks to set off any exact phrases from the original text.

i Put quotation marks around any unique words or phrases that you cannot or do not want to change, e.g., “savage

inequalities” exist through our educational system (Kozol).

Writing Direct Quotations

i Keep the source author’s name in the same sentence as the quote.
o Mark the quote with quotation marks, or set it off from your text in its own block.

o Quote no more material than is necessary; if a short phrase from a source will suffice, don’t quote an entire paragraph.
i To shorten quotes by removing extra information, use ellipsis points (. . .) to indicate omitted text, keeping in mind that
three ellipsis points indicate an in-sentence ellipsis; four points are used for an ellipsis between two sentences.

. Use quotes that will have the most rhetorical, argumentative impact in your paper; too many direct quotes from sources

may weaken your credibility, as though you have nothing to say yourself, and will certainly interfere with your style.

Consequences of Plagiarism

First Offense

. The student will receive a zero for the assignment and be required to rewrite the assignment (or a similar one), using
original ideas or style. When graded, the rewritten assignment will receive a ten-point deduction.

. The teacher or administrator will inform the parent in writing.

Second Offense

. The second offense of plagiarism will result in a one-day suspension plus zero for the assignment with no make-up, and
the term grade will reflect this zero.
i The student will be suspended from participation in extra-curricular activities for one week.

Third Offense
i The student will be dropped from the course with no credit.
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Consequences of Cheating on a Homework Assignment

First Offense
. Official warning with student/teacher conference.
o Student will receive no credit for assignment.

Second Offense
i Student will receive a discipline slip and no credit for assignment.
. Parent will be contacted by the teacher.

Subsequent Offenses

. Out-of-school suspension for one to three days depending upon the severity of the situation and the number of times
the student has cheated.
i The student will be suspended from participation in extra-curricular activities for one week.

Consequences of Cheating on Examinations, Tests, Quizzes, or Major Projects

First Offense

. Student will receive no credit for the test.

. Student will be suspended for one day after a parent conference.

i The student will be suspended from participation in extra-curricular activities for one week.

Second Offense

o Student will receive no credit for the test.
i Student will be suspended for two days.
i The student will be suspended from participation in extra-curricular activities for two weeks.

Third Offense
. Student will be removed from the class with no credit for the course.

XIII. Technology

Concord Christian Academy Technology Acceptable Use Policy

The Internet is an electronic highway connecting thousands of computers all over the world and millions of individual
subscribers.

With access to computers and people all over the world also comes the availability of material that may not be considered to be of
educational value in the context of the school setting. Concord Christian Academy has taken precautions to restrict access to
controversial materials. However, on a global network it is impossible to control all materials and an industrious user may
discover controversial information. We (Concord Christian Academy) firmly believe that the valuable information and interaction
available on this worldwide network far outweighs the possibility that users may procure material that is not consistent with the
educational goals of the school.

Internet access is coordinated through a complex association of government agencies, and regional and state networks. In
addition, the smooth operation of the network relies upon the proper conduct of the end users who must adhere to strict
guidelines. These guidelines are provided hete so that you are aware of the responsibilities you are about to acquire. In general
this requires efficient, ethical and legal utilization of network resources. If a Concord Christian Academy user violates any of
these provisions, his or her account will be terminated and future access could possibly be denied. Infractions could also lead to
other negative consequences including discharge from employment at CCA.

Internet: Terms and Conditions of Use
Acceptable Use

The purpose of the backbone networks making up the Internet and CCA email is to support research and education in and
among academic institutions by providing access to unique tesoutces and the opportunity for collaborative work. The use of your
account must be in support of education and research and consistent with the purposes for which Concord Christian Academy
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exists. Use of another organization's network or computing resources must comply with the rules appropriate for that network.
Transmission of any material in violation of any national or state regulation is prohibited. This includes, but is not limited to:
copyrighted material, threatening or obscene material, or material protected by trade secret.

The Internet must be used only in ways that are consistent with the purposes of CCA. Among other things, this means nothing
should be done that will demean, embarrass, or otherwise be harmful to others.

Inappropriate Use

Users are expected to use the Internet appropriately inside or outside of school. Inapproptiate may be defined as using offensive
language, making threats, posting sexually suggestive material, gossiping, harassing, slandering, taking the Lord’s name in vain,
visiting pornographic websites, or any other activity that is not honoring to the Lord. Users who are engaged in these activities at
school may receive discipline that could include suspension, expulsion or termination of employment. Videos or photos taken at
school or any school event may not be posted to a public website without the explicit permission from the administration.

Privileges

The use of the Internet and CCA email is a privilege, not a right, and inappropriate use will result in a cancellation of those
privileges. Each student or teacher who receives an account will be part of a discussion with a Concord Christian Academy staff
member pertaining to the proper use of the network. The system administrators will deem what is inappropriate use and their
decision is final. Also, the system administrators may close an account at any time as requited. The administration, faculty, and
staff of Concord Christian Academy may request the system administrator to deny, revoke, or suspend specific usetr accounts.

Network Etiquette
You are expected to abide by the generally accepted rules of network etiquette. These include but are not limited to the following:

Be polite. Do not get abusive in your messages to others.

Use appropriate language. Do not swear, use vulgarities or any other inappropriate language.
Illegal activities are strictly forbidden.

Do not reveal your personal address or phone numbers of students or colleagues.

AREER S e

Note that electronic mail (e-mail) is not guaranteed to be private. People who operate the system do have access to all mail.
Messages relating to or in support of illegal activities may be reported to the authorities.

Do not use the network in such a way that you would disrupt the use of the network by other users.

All communications and information accessible via the network should be assumed to be private property but subject to
monitoring.

o

Responsibility

Concord Christian Academy makes no warranties of any kind, whether expressed or implied, for the Internet service it is
providing. Concord Christian Academy will not be responsible for any damages you suffer. This includes loss of data resulting
from delays, non-deliveries, misdeliveries, or service interruptions caused by CCA’s own negligence or your errors or omissions.
Use of any information obtained via the Internet is at your own risk. Concord Christian Academy specifically denies any
responsibility for the accuracy or quality of information obtained through its services.

Security

Security on any computer system is a high priority, especially when the system involves many users. If you feel you can identify a
security problem on the Internet, you must notify a system administrator or your Concord Christian Academy Internet
Coordinator. Do not demonstrate the problem to other users. Do not use another individual's account without written
permission from that individual. Attempts to log onto the Internet as a system administrator will result in cancellation of user
privileges. Any user identified as a secutity risk or having a history of problems with other computer systems may be denied
access to CCA Internet access.
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Vandalism

Vandalism will result in cancellation of privileges. Vandalism is defined as any malicious attempt to harm or destroy data of
another user, Internet, or any of the above listed agencies or other networks that are connected to any of the Internet backbones.
This includes, but not limited to, the uploading or creation of computer viruses.

Monitoring

All computers have been configured to allow Apple Remote Desktop (ARD) monitoring and control. Students and faculty, and
staff may be remotely monitored at any time using ARD. This includes possible monitoring of emails. You should, therefore,
harbor no expectations of privacy regarding your use of CCA email or Internet access.
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